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SAEF (Base) & MeadowlLARK System Data Collection

1.0 SAEF (Base) & MeadowLARK Overview
Kansas Department of Commerce (Commerce) applied for USDOL funding with a competitive proposal for a

two-tiered registered apprenticeship program:

A. Formula Funding Base Grant — The goal for the base grant will continue modernizing the KOA and ensure that
Kansas will successfully retain our SAA status. This will include but is not limited to partnering with 3rd party
program review auditors, submitting an updated EEO (last submitted to the DOL in 2018), convening partners for
training, collaboration, and advancement efforts, as well as deploy effective technologies that can help to increase
overall quality control of all RAP’s. Kansas is currently experiencing the most growth and momentum ever in the
state, and interest in Registered Apprenticeship has increased significantly. This funding will be leveraged with
state funds to capitalize on this momentum. No direct participants are planned to be funded with the SAEF (Base)
funds.

B. Competitive Funding — The goal of the competitive funding will be focused on significant expansion of
Registered Apprenticeship for underserved populations as well as high wage and high demand industries
that have not traditionally used the registered apprenticeship model. As such, the KOA has identified
two goals to meet these objectives including 1. grow Registered Apprenticeship using statewide
intermediaries in specific industries including K-12 Teacher Educators and public administration roles, 2.
build stronger partnerships with the workforce system by supporting at least two local workforce boards
in becoming RA Multi-Employer Intermediaries to specifically serve justice involved individuals and the
corrections industry.

Commerce was awarded a total of $414,927.00 for Tier 1 — SAEF (Base 1) funding, $534,340.00 Tier 1 — SAEF
(Base 2) funding, and $5,916,920.00 for Tier 2 — SAEF (Base) & MeadowlLARK funding in response to Program
Year 2022 proposal. As the State Apprenticeship Agency, Commerce will collaborate with each of the five Local
Workforce Development Boards (LWDB) and intermediaries, awarded through an RFP process, increase the
number of Registered Apprenticeship employers/sponsors and programs as well as increase the number of
Apprentices in Kansas using an innovative intermediary model. Grant period for this project is July 1, 2023 to
June 30, 2026.

KANSASWORKS.com (KW.com) is the primary system being utilized to collect the data elements needed to
report for this grant.

1.1 Eligibility Determination
Employers will identify and determine eligibility based the following eligibility criteria:
1. Expand Registered Apprenticeship in the State of Kansas through one or more of the following strategies:
a. Register a Group Joint or Group Non-Joint Registered Apprenticeship,
b. Scale an existing Registered Apprenticeship program,
c. Register a new single business Registered Apprenticeship, and/or
d. Work with Local Area Workforce Development Boards in order to maximize supportive service
delivery for individuals who are suitable and meet WIOA eligibility criteria.

Apprentices will meet the following criteria:
1. 18 vyears of age or older
2. Satisfy selective service requirements, and



3. Other WIOA barriers to employment, such as:
a. Displaced Homemakers.

Low-income individuals.
Indians, Alaska Natives, and Native Hawaiians, as such terms are defined in section 166.
Individuals with disabilities, including youth who are individuals with disabilities.
Older individuals.
Ex-offenders.
Homeless individuals (as defined in section 41403(6) of the Violence Against Women Act of 1994
(42 U.S.C. 14043e-2(6))), or homeless children and youths (as defined in section 725(2) of the
McKinney-Vento Homeless Assistance Act (42 U.S.C. 11434a(2))). (H) Youth who are in or have
aged out of the foster care system.
h. Youth who are in or have aged out of the foster care system.
i. Individuals who are English language learners, individuals who have low levels of literacy, and

individuals facing substantial cultural barriers.
j. Eligible migrant and seasonal farmworkers, as defined in section 167(i).
k. Individuals within 2 years of exhausting lifetime eligibility under part A of title IV of the Social

Security Act (42 U.S.C. 601 et seq.).
|. Single parents (including single pregnant women).
m. Long-term unemployed individuals.
n. Other Governor specified groups who have barriers to employment, like:

i. Individuals facing substantial cultural barriers.
ii. Individuals who have low levels of literacy.

0. Veterans — Veterans continue to receive priority of service for all DOL-funded programs.

m 0o o

NOTE: Acceptable sources of documentation may include, but are not limited to:

Management Information Systems (KANSASWORKS.com)
Electronic Records

Intake Documentation (Eligibility Determination Documentation/Enrollment Forms)
Case Management Documentations (Case Files)

Driver’s License/Photo ID/Passport

Birth Certificate

DD-214

Social Security Card

Transcripts/School Records

10 Tax Records/Pay Advices/W2 Forms

11. Self-Attestation

©oNOUAWN R

For more specific element related documentation, see TEGL 23-19, Attachment | at the link below:
https://wdr.doleta.gov/directives/attach/TEGL/TEGL 23-19 Acc.pdf

2.0 KW.com Login & User Search

Intermediaries staff will be responsible for the completion of KW.com registration processes and enrollment
creation along with approvals, respectively. LWDB staff will work within the approved enrollment in the
specified areas to ensure supportive services and case management are provided respectively. During the initial

4


https://wdr.doleta.gov/directives/attach/TEGL/TEGL_23-19_Acc.pdf

intake meeting with apprentices, intermediary staff will verify account and demographic information in
KW.com. Intermediary staff will then proceed with opening the RA MeadowLARK enrollment in KW.com. In
addition to creating the enrollment data, employer and apprentice information will be added to RAPIDS, which
is addressed in section 6.0. Login and searching for an existing record in KW.com are described in the steps

below:

1. Goto www.kansasworks.com

2. Click on , located in the upper right-hand corner of the page

JobSeekers V' Employers TrainingProviders v  ContactUs v

©KANSASWORKS

A ner
010 you receve sn amsil 3500t My Resmploymens Plsn?

STEP 1: Create or upload your resume in KANSASWORKS.com

sTep2:

Find the Best

Explore the jobs, resumes, or training programs in your area

GIRYEM  FindaResume  Fin

Need an account? Create Job Seskers
one now!

Or, click on the login window and enter credentials:

Login

Username (required)

| Username |

Password [reguired)

| Passward ‘ Show

3. Atthe “My Home Page”, to search for an existing client, click on User Search from the left menu bar:


http://www.kansasworks.com/

= Toggle Menu
£ Upcoming Events

¥ Admin Tasks

@), User Search

= Job Seeker

2= Job Seeker Search
@& Job Search

B Employer

B Employer Search
[ Resume Search

$ Fiscal

What is this?

User Search

B Search for user's name (last, first/last, first/middie/last), username, last 4 digits of SSN, DOB, Participant ID, email, phone (without spaces), city, ZIP, employer name, FEIN, and/or SUIN. Separate search terms with spaces or the word AND

Who

4. At the User Search page, enter in the “Who” field one of the following: 1) Username, 2) User’s name
(last, first/last, first/middle/last), 3) last 4 digits of SSN, 4) Date of Birth, 5) Participant ID, 6) Email, 7)
Phone (No Spaces), 8) City, Zip, 9) Employer Name, 10) FEIN, 11) SUIN, or 12) a combination of more
than one separated by terms with spaces or the word “AND”. *Search results returned will contain any
account type and status associated with having part or full match for the information entered. Typically,

Participant ID will return the most restrictive list, but First/Last or email will return a reasonable list for
confirming a client is an existing in KW.com.

1-10 of 10,000 matches Per page: |10

& Account Status: Active | ) Joo Sesker

User's Name Username = Ema
SHELLY JONES
e

Date of Birth

Farticipant D

853603

O View Profile

2. Search keyword matching
SHELLY found inc User's Name JONES found in: User's Name

0 View Profile

NOTE: At the left menu, to refine your search to “Job Seekers” only, you can click “User Type” and the
results will be adjusted to include only those results with the added filter.



Select Your Filters

[ Callapse &1l | Expand AN |

User Type N
. Job Seeker {LEED
Staff @B
ETF &
Approval Status >
Veteran ¥
Role >

5. If a client has an existing record, select the client case by clicking on the job seeker name.

@ Accounc Stevus: Active | ) Job Seeker

SHELLY SHELLY

O View Profile

= Case Details

6. If youdo notfind the client in the user search, to proceed with creating a new account, section 3.1 below.
7. If aclient has an existing record, click on the “Case Details” bar for the client in the search results:

8. If no client criteria match the search parameters requested, the list will be empty. Proceed with

Add Job S5eeker

in Section 3.1.

Job Seeker Search
Search Results

Job Sesker Search Results

Job Seeker Name Participant ID S5 Veteran Status MSFW Birth Date City

New Job Seeker Search [JEEEFEN-SPE

3.0 KW.com Existing Client Accounts
1. Referto 2.0.3-2.0.5 above to determine if a client has been registered in KW.com previously.

2. If the clientis in KW.com, click on the “Case Details” button shown below job seeker tile:



@ Account Status: Active £ Job Sesker

Username

SHESHENMZ

SHELLY SHELLY

Girard, Kansas

0-05 ‘

2000-

B Case Details

B4 Email # Edit

shannoilfmik@yahoo.com

e gcs

£ View Profile

3. At the Case Details page, click on under Demographic Info section.

Case Details

SHELLY SHELLY

@ D ot ui Registered

u Click on the appropriate link to add, view, or edit the information. You will be restricted to information based on your privilege level

(IR RIERERY  Consolidated Service & Training  Consolidated Expenditure Report  Uploaded Docu

| Contact Information
| Address
SHELLY SHELLY
| 117)josIEST
| Girard, Kansas 66743
Phone
(785) 207-7401

| =2 Email

mentation

Work Wanted
Demographic Info 7 Ean
ot reporiaa

Participant ID:

2387643 Resumes
Fr—

Gender:
Prefer not to answer not have any resumes.

4. Users may be asked to confirm eligibility date prior to redirection to the Demographic Information page.

Click to refresh eligibility and eligibility date. At the Demographic Information page, update
any/all of the eligibility questions for sections including: Registration Information, Veteran Spouse
Information, Migrant or Seasonal Farmworkers Status, Employment Status, Unemployment Insurance
Status, Selective Service Status, Eligibility to Work in the United States, Dislocated Worker, Layoff Details,
Special Projects, KHPOP, Income Amounts, Reemployment Trade Adjustment Assistance (R/ATAA), Low
Income Information, Public Assistance Information, Needs and Barriers, and/or Work Wanted.

Once demographics are updated click, . To Case Details returns the user to the Case Details
page for the client:

Case Details
Farmworker; MSFW Sigisie

Ver Test L

u Click on the appropriate link to add, view, or edit the information. You will be restricted to information based on your privilege level.

LLAECEN LI PR Consolidated Service & Training  Consolidated Expenditure Report  Uploaded Documentation

Work Wanted

Contact Information Demographic Info 7 s

Tree Trimmers and Pruners
. 37301300
Address Participant ID:

Confirm client is eligible for RA MeadowLARK by viewing the Eligibility List on the Case Details page,
shown above. Proceed to 6.0 RAPIDS Data Collection.

BABFIBNE \Vithin the demographics questions, the following 4 questions must be answered in order for
an individual to be found eligible for RA MeadowlLARK enrollments:



Overall, what is the highest level of education you have completed? (required)

‘ High school certificate of equivalency (GED) v

Are you a Registered Apprentice? (required)

‘ Yes v

What was your hourly wage when you entered the apprenticeship program? (required)
‘ 125 ‘

Registered Apprenticeship Number (Found on the card from the KS Department of Commerce Apprenticeship Office.) (required)
‘ KS2022000773 ‘

Are you a Pre-Apprentice? (required)

‘NO v

Have you served on active duty with the armed forces of the United States? (required)

‘No v

Are you the spouse of an active duty service member or veteran (living or deceased)? (required)

‘No v

3.1 KW.com New Account
1. Referto 2.0.3-2.0.5 above to determine if a client has been registered in KW.com.
2. Click on Job Seeker Search from the left menu bar:

S SHELLY SHELLY

B Upcoming Events
¥ Admin Tasks

@, User Search

== Job Seeker Search ‘

@ Job Search

B Employer

B Employer Search

[ Resume Search

$ Fiscal
3. At the Job Seeker Search page, enter client’s Part ID, SSN, Last Name, First Name and/or DOB to search
for existing clients. *The more fields you enter the more restrictive your results. Typically, Last and First
Name will return reasonabile list for confirming a client is an existing in KW.com.

Job Seeker Search

D Specifying a full Participant ID will cause all other values to be ignored when performing the search. You must include one of the following: First Name, Last Name, Phone Number, Email Address, Participant ID, Last Four of SSN, or Usemame.
Participant ID
Last Four of SSN

Last Name

First Name

([ Partial Name Match

Date of Birth

| iz]

Account Information >
Demographics >

Programs »

w Flear Form



Add Job Seeker

If results returned do not produce the client record you are looking for, click on
seeker record:

Job Seeker Search
Search Results

to add new job

Your Search Results: 1 - 2 of @ matches Per page: |10

Job Seeker Search Results

ssn Veteran status MSFw Birth Date city

Tapsk:
Edge
i )l
es5703 DERaY
2004108 OVERLAND PARK
2738802 Olzthe
2302884 oPEKA

3 5
s

SHELLY JONES

New Job Saeker Search || IEREJLTESS

NOTE: All fields containing a “required” are mandatory fields and cannot be left blank. While the cell
phone and email addresses are not mandatory fields, these fields are vital in providing users with
additional options when passwords are lost. At least one of these fields should be provided to assist
users in gaining reset codes for password resetting.

Create Staff-Assisted Job Seeker Account

u Fill out your information below to create an account in KANSASWORKS. Need help? Review our user guide

)

Social Security Information

e —

Social Security Number

Confirm Social Security Number

T |
(] 1 do not wish to provide my Social Security number.

Date of Birth (required)

‘ Jane, 1953 ] |

Account Information

Username (required)

‘ TestR2 ‘

Your username must b betwesn 6 2nd 20 characters and C3ANOE CONSaIN SPSCES or spacial charscters

Password (required)

‘Shuw‘

Security Question (required)

‘ ‘What is your mother's maiden name?

4. Once all of the account, profile information is entered, click =,

5. Next, the Terms of Agreement, Equal Opportunity Statement, and Authorization for Release of
Information have been consolidated to one page. Each section has a toggle box, which indicates the
user agrees to the terms and or policies within. If the user does not agree to terms, EEQ, and release of
information, no further services can be provided. The Authorization for Release does provide the options
to not share data with specified agencies and this will not prevent the user from receiving further
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services as long as they understand that sharing information to Kansas Department of Labor for the
purposes of reporting is not among those agencies that an individual can opt out. Assuming the client

agrees with all terms and conditions, click m.

6. Proceed to 6.0 RAPIDS Data Collection.
NOTE: Be sure to record the Apprenticeship Number as users will need to include this in their KW.com
registration information.

7. Following entry into RAPIDS, at the My Personal Information page, users should verify SSN, DOB, and
begin building registration information related to the demographic portions of the KW.com account.

Proceed thru each page answering all questions applicable and leaving no required or mandatory fields
blank.

My Personal Information

u Provide the following information so that we can meet your career or training needs.

Registration Information - Test
o We are required to request the following information:

Social Security Number (required)

Show

Date of Birth (required)
| ]ang, 1953 ‘ ﬁ

Do you identify as an ethnic Hispanic/Latine? (required)

Race (Check all that apply)
() white or Caucasian
(] Asian or Asian American

lack or African American

|:\ Hawaiian or other Pacific Islander
|:\ American Indian or Alaska Native

() More than one race

English is not my first language and | have limited ability speaking. reading. writing. or understanding English. (required)

8. Click IEH until you have completed all of the eligibility questions including, but not limited to the
following sections: Personal, Veteran Information, Migrant Seasonal Farm Worker Status, Employment
Status, Unemployment Information Status, Eligibility to Work in the United States, Dislocated Worker,
Layoff Details, Special Projects, Miscellaneous, Income Amounts, Income Totals, Low Income, Public
Assistance Information, Needs and Barriers and Work Wanted.

NOTE: KW.com eligibility questions are based on a decision tree of information provided from question
to question and from page to page. If a client is not a Veteran, for example, some veteran specific

guestions will be suppressed.

9. Once eligibility and demographics are entered, verify information is correct and make any edits by

clicking on the beside the section needing updates.
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My Personal Information

ﬂ Provide the following information so that we can meet your career or training needs.

Demographic Information for Test

Participant ID 2628182
Eligibility Date December 8, 2021
Area/County of Residence Shawnee (KS)
Area/County of Service Shawnee (KS)
MCI Number

Case Number

Registration Information <4m

Social Security Number FEEFX-G856

Date of Birth January 9, 1953

Do you identify as an ethnic Hispanic/Latino? No

Race (Check all that apply) White or Caucasian
English is nat my first language and | have limited ability speaking, reading, writing, or understanding English No

Do you prefer to communicate in sign language? No

To Case Details
10. If no edits are needed, scroll to the bottom of the Demographic Information and cIick, .

Eligibility

* ARPA]JOCO

* ARPAWYCO

* CARES Act EDA/MARC CARES Act

* CARES Act Johnson County CARES Act

* CARES Act Wyandotte County CARES Act
* DEPD Kansas Youth Transition Initiative
* LEJob Service

= LEAP FAIN

* Pathway Home

* Pathway Home PROWD

* RA Registered Apprenticeship State Expansion Grant (RASEG)

’ * RAMeadowLARK

* RARAPIDS
* RA Registered Apprenticeship
* RA SAEEl Project

11. Confirm client is eligible for RA MeadowLARK by viewing the Eligibility List on the Case Details page,
shown above.

12. If the client is not eligible for RA MeadowLARK programs appear in the Eligibility section, refer client to
other programs for further services.

4.0 KW.com Enrollment and Enrollment Approval
Following eligibility, intake and account creation, next clients must be entered into corresponding enrollments
in KW.com. To enter the client enrollment and services data follow steps below:

1. Repeat step 2.0.3 — 2.0.5 to open an existing client KW.com record.
2. Click on Demographic Info, then on Registration Information [z ) <gem

3. Click and proceed with enrollment creation.

12



NOTE: It is possible errors may be encountered with required data missing, particularly if a client has created
their own account. If this occurs, complete required fields and save accordingly.

4. On the Case Details Page, scroll down to the Program Registrations section:

Program Registrations
Filter Programs

Bagin typing 12 filter rezults below

List of Programs.

Program & Participations &

WIOA (Workforce B e
innavatinn and

5. Click on RA (Registered Apprenticeship) link m button.
RA (Registered m v Eligible

Apprenticeship)

6. At the Registered Apprenticeship enrollment page, click on the MeadowLARK enroliment button as
shown below:

Ver Test
Choose Registered Apprenticeship Enrollment

MeadowLARK l

l SAEEI Projectl l RAPIDS l lSAEF (Base) l

Return to Case Details

7. Users will be redirected to the Demographic Information page for validation information is correct. If all
information can be validated, scroll to the bottom of the page to the Demographic Information

Verification section:

Demographic Information Verification

() Documentation was provided by the participant to verify all information and seff-atestation is therefare nat required, uniess otherwise noted below.

‘ave provided is Subject 10 review

verification, and that | may be

() Parent Ameststion for a child under 18

Case Manager
Shelly Janes

8. Intermediary staff will select the first selection box: “Documentation was provided by the participant to
verify all information and self-attestation is therefore not required, unless otherwise noted below.”

9. Clickon m

Edit Information
10. If Demographic Information needs to be edited before proceeding with the enrollment, click
to be redirected to the demographic pages.

13



4.1

11. Users will be presented with the EEO page again, click , same as in 3.1.5 above.
12. Next, enrollment page requires mandatory information relating to the enrollment. Click m .

SHELLY JONES
Add SAEEI Project Enrollment

Enrollment Start date (reguired)

Mar 13, 2022

m Cancel

NOTE: The enrollment start date will default today’s date and cannot be earlier than the eligibility check

date once the system eligibility is in place. If an earlier date is to be entered, the eligibility date in the
demographics will need to be updated first to proceed.

13. At the RA MeadowLARK Enrollment Details page, intermediary staff will enter testing, goals, services,

employment plans, enrollment notes and access needs and barriers along with the contact and
demographic and eligibility snapshots.

Ver Test

RA MeadowLARK Details 4 202 Pening
u Clickon the appropriate link to add, view. or edit the information. You will be restricted to information based on your privilege level

[T LB R Service & Training @

Participant ID 111120
Snapshots Enrollment Notes Program ID 5430157
N nt ID 6686827
Contact Info Snapshot There are no notes entered for this program. iceship ID
1 snapshat has been created No ID on file
had Note
Demographics Snapshot

0 Enrollment
View the job seeker's demographics information at the time of enroliment.

Notes
Enroliment Snapshot
View the job seeker's enrollment information at the creation of the enrollment.

0  Testing
Attestations 0  Measurable
View the job seeker's attestation information. Skill Gains

Needs and Barriers

0 Educational
View job seeker's needs and barriers

Grants

Employment Plan

Eligibility Snapshot

Enrollment Info
Enrolled: Jun 04, 2024
o ARPAJOCO Pen

* ARPAWYCO

* CARES Act EDA/MARC CARES Act

® CARES Act Johnson County CARES Act

= CARES Act Wyandotte County CARES Act

o LEJob Service

* LEAPFAIN

14. Enrollments will be approved by intermediary program managers with access to approve enroliments.

1.

(See Section 11.0) Until the enrollment has been approved accordingly, the MeadowLARK enrollment
will show as pending similar to the below:

RA (Registered

State Admin| @ O
Apprenticeship) € e

Feb 14, 2023
Enroliments

Meadowl ARK & S&TPlan
Jun 04, 2024 - Pending

KW.com Entering Services Data Entry (Ongoing)

To enter services, following referral and ongoing throughout the duration of the employment plan, click
on Service and Training tab at the Enrollment Details Page:

14



Ver Test
MeadowLARK Service and Training

To add a new service or training, click Add Service.

To add a new completed service, click Services Quick Entry.

To generate a call-in notice to the job seeker, click Call In.

To view/edit details fogaicisting services, click the desired Service Type below.

Enroliment Details N i LTIy

Or, from Case Details, click on the button on the enrollment for RA MeadowLARK.

2. To enter multiple completed services at once, click on “Services Quick Entry”:
Ver Test

MeadowLARK Service and Training
To add a new service or training, click Add Service.
To add a new completed service, click Services Quick Entry.

To generate a call-in notice to the job seeker, click Call In.
To view/edit details for existing services, click the desired Service Type below.

Enrollment Details [ESNE R L E)]

Actions Service Type % Provider 3
Initial Assessment Johnson County Warkforce Center
Assessment Services Johnsen County Workforce Center

RPN = Services Quick Entry 'm Return to Enroliment Details

Select services delivered, enter service type (KW.com Service Mappings — Attachment B) enter date
completed.

© Add Service
4. Click to add as many completed services as needed.

When done, click = to add multiple services entered.

Ver Test
MeadowLARK Service and Training

Jun 04, 2024 - Pendi
To add a new service or training, click Add Service.
To add a new completed service, click Services Quick Entry.

To generate a call-in notice to the job seeker, click Call In.

To viewfedit details for existing services, click the desired Service Type below.

ISP SRR service & Training (2)

Sortable List of Services sorted by Start Date. descending

Actions Service Type % Provider % Budget * Payments + Status + Start Date |f Completed =
Initial Assessment Johnson County Woridforce Center No Budgets Na Payments Completed Jul 30, 2024 Jul 30,2024
Assessment Services Johnson County Woridorce Center No Budgets Na Payments Completed Jul 30, 2024 Jul 30,2024

6. To enter a single/training service or service with a status other than completed, click on .
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Ver Test
MeadowLARK Service and Training

To add a new service or training, click Add Service.

To add a new completed senvice, click Services Quick Entry.

To generate a call-in notice to the job seeker, dick Call In.

To view/edit details for existing services, click the desired Service Type below.

GRS A Service & Training (2)

Actions Service Type Provider $
m Initial Assessment Johnson County Workforce ¢
Assessment Services Johnson County Workforce (

‘ Add Service ’ iZ Services Quick Entry Return to Enroliment Details

Enter all required/mandatory fields on both the Provider Information and Service Information sections.
This includes, but is not limited to: Service Type, Leads to a Credential (if applicable), Participant Group

(if applicable), Status, Est. Start Date, and Est. End Date. Other related fields should be completed as
well including: O*NET-SOC, CIP, Credential, MSG, and service notes should be included to capture

additional detail with the client and specified services.

For RA MeadowLARK participants entering training and/or in-progress services, the following questions

on the S&T Plan must be completed:

Date of cancellation

Reason for cancellation

Type of RTI Provider

Is this a Pre-Apprenticeship Program with an Articulated Agreement?
s

O Mo

Expected Apprenticeship Completion Date (r=quired)
[ Ell

Remaining Term Length (Hours) (required)
Mandatory?

1

Apprentice Starting Hourly Wage (rzquires
T

Training Enrollment Date

]|

RA MeadowLARK Service & Training Plan
Add Service & Training

D If this service was provided by your office, dlick Pre-Fill My Office Info. To il in relevant information fr a service provided by a training provider, click Search for Training Programs

Provider Information

o To identify a training provider, click Search for Training Programs. A search windaw will display and lead you into the Training Program Search to select the appropriate program and provider

[LSTIU Y | searc for Training Programs

Provider Name (rauirsc)

Address

Address Line 1 (r=quirs

Address Line 2

ZIP (required) City (required] State (require)

[ || =

Country (required)

‘ United States

Provider Phone
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9. When all pertinent information is entered, scroll to the bottom and click m .

NOTE: Service estimated start and end date is required. If the service starts as of today, staff are required
to enter actual start date as well. Once the customer completes service, staff should revisit the service

and update status as well as enter actual end date.

10. Repeat 4.1.1 — 4.1.8 for all services delivered to clients.
11. Proceed to 6.0 for RAPIDS Data Collection.

4.2 KW.com Employment Plan (Ongoing)

1. To enter an Employment Plan, at the Case Details page, click on the open RA MeadowLARK enrollment.

RA (Registered State Admin (@ Open Feb 14,2023

Apprenticeship) @

iH S&T Plan

. . Employ t Pl .
2. Atthe Enrollment Details Page, click on I E A , located at the right menu.

Participant |D 858603
E View Al Program ID 5278554
Enrollment 1D 6216563
Apprenticeship 1D
K52022000773

0 Enrollment
Motes

0] Measurable
Skill Gains

0 Educationa
Grants

. Employment Plan

3. When redirected to the MeadowLARK Employment Plan, enter sections applicable to client goals,
strengths, barriers, responsibilities, etc. Enter as many or as few sections that apply.
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4.3

Ver Test
New General Employment Plan

u Provide high-ievel details for the job seeker's career and training plans.

Job Seeker Name Ver Test

Created By Case Manager Shelly Jones

Office State Admin

Last Updated By Case Manager Shelly Jones

Office State Admin
Date Created Dec 18,2024

Date Updated Dec 18,2024

Employment Goal

B I E = rs

Job Seeker ibilities and Agency
B I = = &

NOTE: Employment Plans are meant to be managed throughout the duration of a client’s participation

in the program. Revisiting and updating the employment plan may be necessary as new goals, barriers
or responsibilities present.

cio Tl

Once the Employment Plan has been created, review the results with the client.
Ver Test

General Employment Plan

u Olick Add to create a new plan, or dlick Edit to update an existing plan

List of General Employment Plans

Actions Name

Add General Employment Plan [JLETRT PE TS

Users can edit, by clicking on m: or print the Employment Plan by clicking the plan name:

KW.com Upload Documentation (Ongoing)

Users can also scan and upload the signed Employment Plan by following the breadcrumbs at the top of
the page.

Click on the client’s name:

ob Seeker General Employment Plan

Using the printable or save/scanned version of the signed Employment Plan (shown below), click on
“Uploaded Documentation” tab on the Case Details page:
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Ver Test
Uploaded Documentation

Universal Information Consolidated Service & Training Consolidated Expenditure Report JUSLET L RRTaTT T e i

Add New Document

4. Atthe redirect, click

5. At the New Document page, upload the Employment Plan and complete required fields for proper
cataloging.

lohSesker VerTem  Unioaded Dorumentaion  New Document

Ver Test
New Document

BiSelect Or Drop File to Upload Please SelectFile

The file must be a FOF, Microsat Word, Micrasoft WardPad, or LibreOffice Writer document (.adf, do, o docd), no larger than 10 ME.

Document Name (requirec)

| Individual Employment Plan |

File Description
IEP

4
{2500 characcer masimum)

Document Item

Individual Employment Plan

Item Scope

(O Universal
@ Enroliment
Document Type

Employment
2 Sunonrtine

NOTE: Pay close attention to the file type of the uploaded document. Acceptable types are shown here:

&5Select Or Drop File to Upload

Thee file must ke a FDF, Microsoft Word, Microsoft WordPad, or LibreOffice Writer dooument (_pdf, doc, or .doce), no larger than 10 MB.

6. click IER

7. Users are redirected to the Uploaded Documentation list for retrieving of existing documents or addmg new.

Ver Test
Uploaded Documentation S Farmmeorcer: 5P Bigte

rvice & Training (ORI upicaded Documentation

Sortable table sorted by Date. descending

Document Name 2 Type * Validates.

Actions UploadedBy 2 Dare [
Ingividual Employmen Flan Enroliment « TAA: March 04, 2013 (Closed) Shelly jones Dec 18,2024
[ ——— - Supporting
[r— - Case File Documentation Waianie Manry Dec 11, 2024
Universa e — Mairie iy Nov 142028
Tessing something - + HABTechnical July 20,2017 (Closed) R — Sep 18,2008
Individual Trzining Account (ITA)
e unerze [=——— Cors s N 152015
Cour Recaras
Raturn to Gase Details
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5.0 Employer Incentives

MeadowLARK offers incentives to employers who meet specific criteria for program expansion. Sector
Coordinators will be working with employers/sponsors directly to ensure the employer meets the following
criteria:

1. Registering Youth Apprenticeship,
2. Justice Involved, or
3. Non-tradition programs supporting under-represented population

While employer incentives are provided by sub-grantee discretion, the process for employer incentives is shown
here:
1) Employer must meet the criteria of serving special as defined above.
2) Sector Coordinators determine the employer meets the criteria in #1
3) Employer makes application to KANSASWORKS.com
4) Sub-Awardee/Intermediary staff add service for employer incentive after employer passes approval.
5) Budget and related payments will be added to KANSASWORKS.com.
6) Reimbursement for employer incentives from Commerce will occur as per terms of the sub-award
agreement and expenditures will be required to be reported on pre-approved incentive cost category
budget on monthly expenditure reports.
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6.0 RAPIDS Data Collection (Ongoing)
RAPIDS FLOWCHART FOR APPRENTICES

REGISTER AN APPRENTICE

Register : | dickon
rentices Tab CI} Apprentice [top :{; nput "m 3 E:, Apprentice
right cormer) Number
L
-
]
Signatures n | . L ‘Generate 671 or L | Apprenticeship
;il::.;:‘:;:l \ ,J \’J \'J A Is?ll

.

|
SCan or Save E/ m‘:*& l: click on I:, Upload signed
Signed Agreement 4 o tice 4 Domuments Tab r agreement

*Follow light blue if Apprentice Agreement is completed

COMPLETE, CANCEL, SUSPEND, TRANSFER APPRENTICE

Complete
Transmital of = d _ .
Artions Form | Apprentice Tab W |Select Apprentice E, Documents Tab
[Toa)

m

-~

|

Enter TOA
information b

B

.

Save & Complete
Request

Upload completed
Select Action [top L Select Summary o and signed
right corner) - .J Tab - ,J Transmital of
Actions [TOA])
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RAPIDS QUICK TIPS

+ Utilize 2 open windows
+ ‘Work backwards on Tabs rather than using back button
* Any action can be located under the Related Actions Tab from Program Screen
+ All signed documents that need to be uploaded (Agreement & TOA) are located in
Apprentice File under Documents Tab
-Print ID Cards from Documents Tab
+ If Apprentice Agreement is word document be sure to block out 55N before uploading
* \Wage scales are important to keep up to date. Label wage schedules with
Occupation/Employer — these are selected when registering an apprentice
+ Employers Tab - ensure Appendix D for each employer are uploaded
¢ Check Overdue Apprentices monthly
» Verify information for accuracy and ensure apprentices documents are uploaded
* Some changes must be approved by our office before continuing
- Wage Schedules
- Apprentice Registration, Cancellation, or Completion

For details on how to register apprentices, employers and sponsors data, please see RAPIDS user guides at the link below:
https://dol.appiancloud.com/suite/sites/rapids-user-guides

7.0

8.0

9.0

10.0

11.0

KW.com - FiscalLink (Ongoing)
https://www.ajla.net/fiscallink/fl user guide.pdf

KW.com Data Entry — Entering Credentials & Outcomes (Ongoing)
https://www.ajla.net/servicelink/Content/Job Seekers/Program Details/Outcomes.htm?Highlight=Credentials

KW.com Data Entry — Entering Employment (Ongoing)

Job Referral:

https://www.ajla.net/servicelink/Content/Job Seekers/Case Details/JobReferrals.htmI?Highlight=job%20referr
al

Job Placement:
https://www.ajla.net/servicelink/Content/Job Seekers/Case Details/JobPlacement.htmI?Highlight=job%20plac
ement%20

KW.com Exit
Exit Questions:
https://www.ajla.net/servicelink/Content/Job Seekers/Program Details/Exit Questions.htm?Highlight=Exit%20

questions

Wages After Exit:
https://www.ajla.net/servicelink/Content/Job Seekers/Program Details/Wages.htm?Highlight=Wages%20at%?2
OExit

KW.com Approving Enrollments
https://www.ajla.net/servicelink/Content/Admin Tasks/ServicelLink/PendingEnrollments.htmI?Highlight=Appro
ve%20Enrollments
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdol.appiancloud.com%2Fsuite%2Fsites%2Frapids-user-guides&data=04%7C01%7CShelly.Jones%40ks.gov%7C9bfe4d9a001b4da1a08508da05c29b30%7Cdcae8101c92d480cbc43c6761ccccc5a%7C0%7C0%7C637828630748041325%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=5pUl6CKndYQK1w7XuWiPDeO2U39OE4vGcaLmzhGSyP0%3D&reserved=0
https://www.ajla.net/fiscallink/fl_user_guide.pdf
https://www.ajla.net/servicelink/Content/Job_Seekers/Program_Details/Outcomes.htm?Highlight=Credentials
https://www.ajla.net/servicelink/Content/Job_Seekers/Case_Details/JobReferrals.html?Highlight=job%20referral
https://www.ajla.net/servicelink/Content/Job_Seekers/Case_Details/JobReferrals.html?Highlight=job%20referral
https://www.ajla.net/servicelink/Content/Job_Seekers/Case_Details/JobPlacement.html?Highlight=job%20placement%20
https://www.ajla.net/servicelink/Content/Job_Seekers/Case_Details/JobPlacement.html?Highlight=job%20placement%20
https://www.ajla.net/servicelink/Content/Job_Seekers/Program_Details/Exit_Questions.htm?Highlight=Exit%20questions
https://www.ajla.net/servicelink/Content/Job_Seekers/Program_Details/Exit_Questions.htm?Highlight=Exit%20questions
https://www.ajla.net/servicelink/Content/Job_Seekers/Program_Details/Wages.htm?Highlight=Wages%20at%20Exit
https://www.ajla.net/servicelink/Content/Job_Seekers/Program_Details/Wages.htm?Highlight=Wages%20at%20Exit
https://www.ajla.net/servicelink/Content/Admin_Tasks/ServiceLink/PendingEnrollments.html?Highlight=Approve%20Enrollments
https://www.ajla.net/servicelink/Content/Admin_Tasks/ServiceLink/PendingEnrollments.html?Highlight=Approve%20Enrollments

12.0 Reporting

Commerce staff will compile data over the course of quarterly evaluations from RAPIDS, KW.com, intermediaries
and LWDB staff to satisfy the performance reporting for this grant. Timely and accurate collection is essential
to ensure the reporting to USDOL has the highest level of integrity. The Quarterly Progress Report will be based
on the details found in Attachment C.

Further reporting resources/forms can be found in the following attachments D, E, F, & G.

Grant

MeadowLARK -
Leading Apprenticeship Results in Kansas

Quarter

1st
2nd
3rd
4th
Sth
6th
7th
8th
Oth
10th
11th
12th

Reporting Period

July 1, 2023 - September 30, 2023
October 1, 2023 - December 31, 2023
January 1, 2024 - March 31, 2024
April 1, 2024 - June 30, 2024

July 1, 2024 - September 30, 2024
October 1, 2024 - December 31, 2024
January 1, 2025 - March 31, 2025
April 1, 2025 - June 30, 2025

July 1, 2025 - September 30, 2025
October 1, 2025 - December 31, 2025
January 1, 2026 - March 31, 2026
April 1, 2026 - June 30, 2026

Quarterly
MNarrative
Reports Due to
Commerce

10/20/23
01/20/24
04/20/24
07/20/24
10/20/24
01/20/25
04/20/25
07/20/25
10/20/25
01/20/26
04/20/26
07/20/26

Consolidated PIRL Files Due

QMR Due to
WIPS Certifier

11/01/23
02/01/24
05/01/24
08/01/24
11/01/24
02/01/25
05/01/25
08/01/25
11/01/25
02/01/26
05/01/26
08/01/26

to USDOL
(WIPS)

11/15/23
02/15/23
05/15/24
08/15/24
11/15/24
02/15/25
05/15/25
08/15/25
11/15/25
02/15/26
05/15/26
08/15/26
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Attachment A

MeadowLARK Referrals to/from Employers

l_ Intermediary Sponsor Performs Eligibility Determination in-take form |
l_ If Eligible - a referral is made to LWDB
l_ LWDB continues with in-take

I_ LWDB provides appropriate supportive service delivery

Upon completion of supportive service delivery customer is connect to Intermediary Sponsor for RA enrollment

LWDB Referral to Intermediary Sponsor

sl LWDB Performs Eligibility Determination |

If Eligible - a referral is made to Intermediary Sponsor to explore RA opportunities

ey LWDB continues with in-take

sl L\WDB provides appropriate support service delivery

Upon completion of supportive service delivery customer is connect to Sponsor for RA enrollment
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Attachment B

Service Name Service Name Continued

Adult Education and Literacy Activities Job Workshop - Computers
Apprenticeship Job Workshop - Employer
Assessment Services Job Workshop - Interviewing
Assessment Testing Job Workshop - Job Search

Basic Skills/Literacy Activities Job Workshop - Resume

Career Guidance Job Workshop - Soft Skills

Case Management Mock Interview

Child Care Services Meeds Related Payments
Co-Enroll Job Service Occupational Skills Training
Co-Enroll WIOA On-The-Job Training
Comprehensive Assessment Out of Area lob Search Assistance
Customized Resume Assistance Partner Assessment Services
Customized Training Placed in Federal Training
Dependent Care Prerequisite Training

Eligibility Determination Project SEARCH

Emergency Services Rapid Response

Employer Incentive Referral to Employment

English Language Acquisition Training Referral to Federal Employment
Entrepreneurial Training Referral to Federal Training
Federal Bonding Assistance Referral to Partner Services
Financial Literacy Education Referral to Unemployment Insurance Services
Follow-Up Services Relocation Assistance

General Training Short Term Pre-Vocational Services
Group Counseling Skill Upgrade/Retraining
Individual Employment Plan Supportive Services

Initial Assessment Training for NonTraditional Employment
Integrated Education and Training Transitional Job

Integrated Resource Team (ITR) Transportation Services

Job Development Tutoring

Job Readiness Training Work Experience

Job Referrals Workforce Information Services
Job Search and Placement Assistance Workforce Preparation Activities
Job Search Planning WorkKeys

Job Search Workshops for Incarcerated Veterans Workplace Training/Cooperative Education

NOTE: LWDB Service Menu includes only those services identified as Supportive Service or Case
Management as relates to MeadowLARK.
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Registered Apprenticeship PIRL Data Element Specifications:

https://sokansas-

Attachment C

my.sharepoint.com/:x:/g/personal/shelly jones kdc ks gov/EWfY8YosfHBApAu5vUbLxQgBT3FYy

4|PfSPv-DpoWS8p-fQ?e=RkwAku

|PY 20wx Qtr x Performance Report for Apprenticeship
e o

| EE———— oty

[ | e

A
(L
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https://sokansas-my.sharepoint.com/:x:/g/personal/shelly_jones_kdc_ks_gov/EWfY8YosfHBApAu5vUbLxQgBT3FYy4lPfSPv-DpoW8p-fQ?e=RkwAku
https://sokansas-my.sharepoint.com/:x:/g/personal/shelly_jones_kdc_ks_gov/EWfY8YosfHBApAu5vUbLxQgBT3FYy4lPfSPv-DpoW8p-fQ?e=RkwAku
https://sokansas-my.sharepoint.com/:x:/g/personal/shelly_jones_kdc_ks_gov/EWfY8YosfHBApAu5vUbLxQgBT3FYy4lPfSPv-DpoW8p-fQ?e=RkwAku

Attachment D

OMB Control Number:1205-0448
ETA-9179
Expiration Date: 05/31/2024

Quarterly Narrative Performance ReportTemplate
* Report Due Date: Forty-five (45) days after the end of each quarter

DOL GRANT PROGRAM NAME:

Program Year:
Quarter End Date:
Date Report Submitted:

The information provided in this Quarterly Narrative Performance Report will be used to help
the Department of Labor's (DOL) Employment and Training Administration (ETA) monitor the
progress of the grant and identify promising practices and challenges of the grantee in
implementing the grant. The information collected here provides a more comprehensive
assessment of the progress of grantees in meeting expected milestones, performance indicators,
and program requirements. It also provides additional qualitativeinformation to ETA
regarding the activities of grantees as it relates to Workforce Innovation and Opportunity Act
(WI0A) implementation or implementation of other discretionary grant programs, timeliness of
program deliverables, technical assistance needs, innovative or promising practices in the
field, and the use of evaluation for program accountability, assessment, and improvement.

Additionally, please note that, per the Uniform Guidance (2 CFR 200.328), grantees mustinform
ETA as soon as the following types of conditions become known and should not waitfora
quarterly report deadline:
(1) Problems, delays, or adverse conditions which will materially impair the ability to meet
the objectives of the Federal award. This disclosure must include a statement of the action
taken, or contemplated, and any assistance needed to resolve the situation.

(2) Favorable developments which enable meeting time schedules and objectives sooner
or at less cost than anticipated, or producing more or different beneficial resultsthan

originally planned.

Section I. Contact Information.

DOL Grant Funding
Opportunity
Announcement (optional}:

Grant Number:
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Grant Recipient Name:

Grant Project Name:

Grant Project Address:

Grant Period of
Performance:

Point of Contact (Name,
Phone Number, and Email):

Section Il. Summary of Grant Activities.

The purpose of this section is to provide an executive summary of grant activities, including
planned and actual progress. Grant activities should be aligned with the goals and objectives
outlined in the grant Statement of Work (SOW) and ETA approved work plan/timeline. For the
current quarter, please include a description of all new and ongoing:

e Services supported by the grant;

* Key activities completed, including partnership development and coordination;
e Performance improvement efforts being undertaken to meet goals for the
performance year if projected goals for the quarter are notcurrently being met; and
e Additional activities performed by both the grantee and any sub-grantees, if
applicable.

A This may include additional information about service and training activities and outcomes
to supplement the data submitted on the Quarterly Performance Report.

8. In accordance with the funding opportunity under which the grant was awarded,
grantees that are providing supportive services and specialized participant services,
should include:

e Adescription of the type(s) of services offered in the quarter;
¢ How they were delivered; and

* How they contributed to a participant's ability to fully participate in grant-funded
activities.

C. Those grantees who have no changes to report on the above items relative to previously
submitted reports should indicate so, inaddition to indicating the reason for their lack of
changes.

D. For Senior Community Service Employment Program (SCSEP) grantees, please provideinformation

on the current quarter regarding:
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* Additional training activities outside of community service assignments; and
* Types of host agencies that are being recruited.

Section lll. Progress Toward Grant Goals.
The purpose of this section is to describe the progress of the grant's project goals,benchmarks,
milestones, special events, important deadlines, and deliverables.

A Provide any updates on the progress of the ETA approved grant timeline/work planand
program activities,

8. Provide any updates on key deliverables and products developed for broad
dissemination to the workforce system, as applicable. This includes identifying products
developed with grant-funds such as educational curriculum, websites, andother
resources.

C. Utilize the timeline in the grant's SOW to identify all major program activities and training
for the reporting quarter. The timeline will paint a picture of project flow thatincludes
start and end dates, schedule of activities, and projected outcomes. The timeline must be
updated each quarter noting the actual date of each activity's completion as
accomplished.

D. Include any challenges or concerns the project has encountered that may have affectedor
slowed grant progress of the timeline/work plan, and how the project intends to resolve
them.

E. Describe the next steps or key focus areas planned for the project in the next quarter.

F. If applicable to the grant, use this section to provide additional information that describes
the status of capacity building activities occurring under the program. This may include
highlighting those items that have been completed, and assessing how wellthe capacity
building strategies of the program are meeting the training needs of the targeted industries
through previously identified impact measures.

G. Grantees who have nothing to report should indicate this.

Section IV. Development and Implementation of Effective Practices and ProgramModel
Strategies.

The purpose of this section is to describe how the program model is achieving the program's
intended purpose and the goals/objectives and activities outlined in the grantapplication
and work plan.

This section may also reflect how equity is taken into account in the development and
implementation of the program. "Equity" means the consistent and systematic fair, just, and
impartial treatment of all individuals, including individuals who belong to underserved
communities that have been denied such treatment. The term "underserved communities"
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refers to populations sharing a particular characteristic, as well as geographic communities
that have been systematically denied a full opportunity to participate in aspects of economic,
social, and civic life.

A This may include:

A description of outreach and/or recruitment activities;

Examples of the development and implementation of education and training
programs;

Identifying and engaging industry sectors and employers;

Aligning policies and programs;

Measuring systems change and tracking performance;

Developing new, or enhancing existing, curriculum or industry training; and
Creating new career assistance tools and resources.

8. Grantees may describe how any development and implementation activities (such asthose
outlined above in Section IV.A) contribute to use of services by underserved populations
and facilitate equitable service provisions across target populations andunderserved
communities. Grantees may also identify administrative barriers, statutory barriers, or
other challenges they face in ensuring equitable use, service delivery and outcomes
achieved.

C. Grantees may describe any lessons learned and how those lessons learned will beintegrated
into ongoing grant activities.

D. Grantees with no progress to report on the above items should indicate this.

Section V.Status Update on Match and/orLeveraged Resources (if applicable).

The purpose of this section is to provide updates on the status of all match and/or
leveraged resources.

A ldentify any funding needs and sources, and report the cumulative amount of any match
and/or leveraged resources provided by the grantee and partners each quarter.

Match resources are required resources, from non-Federal funds, that support the
allowable grant activities. Only grants with a match requirement should report on
match.

Leveraged resources are those additional resources the grantee and its partners useto
support the implementation of the program. Leveraged resources may take the form of
cash or in-kind donations. Please indicate any new leveraged resources used to
sustain the project after the life of the grant, if applicable.

Please note that both match and leveraged resources must also be reported on the
Financial Status Report (ETA-9130) quarterly, if applicable.

8. The update may include:

Organizations that contributed the resources;
Ways in which the resources were used during the current quarter;
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e Cumulative amount of match and/or leveraged resources; and
e Type of match and/or leveraged resources contributed to the project.

Section VI.Status Update on Strategic Partnership Activities (if applicable).

The purpose of this section is to describe how partners are working together to implementthe
project and to communicate the dynamic growth and development of the strategic partnership,
including cross-agency partnerships. This section is not intended to be a listof every partner
meeting or communication, but rather should reflect the results and outcomes from such
interactions and their impact on the project. Completing this section of the report allows
grantees to reflect critically on their partnerships and contributes to broader discussions among
grantees on partnership development and management.

A. Report the critical aspects of the grant partnership activities, including establishing and
maintaining strategic partnerships, during the reporting period.

B. Thissection may:

* Discuss how partners have engaged during the current phase of the project;

* Qutline specific roles and contributions of each partner during this quarter;

* |dentify any challenges encountered/resolved inthe development and managementof
the partnership; and

* Report new partners that may have been included in the project, or identify any
previous partners that may have left the project. Grantees with nothing to reportshould
indicate as such.

Section VII. Status Update on Employer Engagement Strategies.

The purpose of this section is to share information related to promising practices and strategies
that have strengthened existing employer partnerships and any efforts to develop new employer
partnerships. This section may discuss how equity is taken into account in the identification of,
engagement with, and services provided to employers andemployer associations.

A. Report the efforts that have been undertaken to receive feedback from local area
employers to identify their employee pipeline needs and engage local employers to
interview, assess, train, and/or hire program participants. Examples may include:

* Increased employer involvement including employers serving as mentors;

* Program staff and employers identifying ways to encourage continuous
improvement to hire program participants;

* New employer partnerships (e.g., increased number of employers); and

* Positive employment outcomes for program participants (e.g., employers supportthe
hiring and advancement of program participants).

Section VIII. Key Issues and Technical Assistance Needs.

The purpose of this section is to describe any grant challenges and related technicalassistance
needs.
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A Summarize significant opportunities, issues, or challenges (such as under-enrollment)
encountered during the quarter and any resolution of issues and challenges identified in
previous quarters. Furthermore, describe actions taken or plans to address issues.

8. Describe questions the grantee has for ETA,as well as any technical assistance needs.

C. For SCSEP grantees, this section should include information on the recruitment ofeligible
applicants, meeting the most in need goal, and over/under enrollment challenges.

D. Grantees with nothing to report should indicate this.

Section IX. Significant Activities, Accomplishments,and Success Stories.
The purpose of this section is to provide additional, in-depth information regarding promising

approaches, new processes, and/or lessons learned that are not addressedelsewhere in the
report.

A Report any other significant activities and accomplishments.

8. Describe in detail promising approaches, innovative processes, lessons learned, and grant-
and participant-level success stories in this section each quarter, as appropriate.

C. Additionally, if appropriate, and with the participant's permission, please highlight oneor
two grant- or participant-level "success stories" from the program per quarter.

When documenting success stories, please describe the:

* Background, problem, issue, or concern prior to program involvement;

* Response or intervention provided by the project; and

* Results and outcomes, including who benefited and what changed or improved.

D. Grantees may also include promising practices and success stories as attachments tothe
report.

E. Grantees with nothing to report should indicate this.

Section X. Evidence and Evaluation.

The purpose of this section is to provide information to ETA on how evidence and evaluations

are being developed and applied. This information may help ETA to plan forfuture evaluation
needs.

A Describe how the grantee is using or planning to use data, evidence, and evaluation findings
to make improvements to programs and strategies. In this explanation, pleaseinclude a

discussion on accomplishments, strategies being implemented, and any barriers to
success.
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8. Please provide an update regarding the participation and status of any evaluations required as part of the
funding announcement or award. Please include any requestsfor technical assistance related to these
requirements.

C. Please include information regarding the grantee's participation in any studies or evaluations not
required as part of the grant award, including any internal evaluations. Please describe the study, any
data sources, and whether a third party ismanaging this project.

D. As part of the evaluations described above, or as a separate stand-alone data analysis project, is the
grantee using, or have plans to use, administrative data to better understand the grant program or the
population it serves? Ifso, what data sources hasthe grantee been able to use or planned/desired to use?
If so, what research or management questions do/can these data help the grantee answer?

E. Grantees with nothing to report should indicate this.

Section XI. Additional Information (if applicable).

The purpose of this section is to provide any additional relevantinformation that is notincluded elsewhere
in the report.

A. For SCSEP grantees, this section should include information regarding the:
e Status of the activities described in their training and supportive services waiverrequest; if applicable
and if not described in Section 11.D
* Progress onspecial projects; and

* Status of any complaints/grievances.

8. For H-18 grantees, report any outcomes in this section that are required by the specificgrant award but not
otherwise captured in the Quarterly Performance Report.

Paperwork Reduction Act Disclosure Statement

According to the Paperwork Reduction Actof1995, no persons are required to respond toa collection of
information unless such collection displays avalid OMB control number.

The control number for this collection is 1205-0448. Public reporting burden for this collection of
information, which is required to obtain or retain benefits, is estimated to average 10 hours per quarterly
response, including time for reviewing instructions, gathering and maintaining the data needed, and
completing and reviewing the QuarterlyNarrative Performance Report. Send comments regarding the
burden estimate or any other aspect of this collection of information, including suggestions for reducing this
burden, to the U.S. Department of Labor, Office of Workforce Investment, Room C-4526, 200 Constitution
Avenue NW, Washington, DC 20210.

Note: Please do not return the completed ETA-9179 to this address.
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Attachment G
Expenditure Report Form Instruction:

The expenditure report form is intended to provide Commerce with consistent cumulative information for the purpose of
reporting to USDOL as well as an analytical tool to assist with grant progress for other state funded programs.

Section 1: Contact & Grant Details

The first section is the contact information section, which contains sub-grantee specific information per grant. Please
complete sub-grantee name, address and contact information as well as select from the drop-down choices in the Grant
Name. Please include corresponding information for this grant selected. l.e., Sub-Award number, preparers name and
phone number.

Section 2: Cumulative Cash Received & Funding/Reporting Period

Cumulative Cash Received Year to Date should equal the cumulative expenditures totals on this report. Cash Received
YTD is the funding amount you have received in your account as of the report period end date or the last day of the
reporting period.

The Funding periods should be designated in sub-award agreements and/or notice of award letters. This could be one
year or more depending on the overall award of the grant. The report period indicates the timeframe for which this report
covers. For example, monthly reports should begin on the 1 day of the month and end on the last day of the month. The
following month will pick up with 1t day and end on the last day, so on and so forth.

Section 3: Allowable Expenditures by Cost Category

Sub-grantees will enter pertinent information regarding cost categories, budgets, expenditures, unliquidated obligations,
and accruals. The Allowable Expenditures section has multiple columns:

e Cost Category — this column shows the line-item categories available for expending. Cost Categories should align
with the categories on the approved budget included with sub-awards and/or notice of awards. NOTE: Cost
Categories may be different between programs.

o For WIOA Programs, cost categories must include the following:

=  Adult, Dislocated Worker, Youth, NDWG, Rapid Response & WIOA Set-Aside 15%
e Administration
e Training Expenditures
e Comprehensive Program Outlays
e Youth Work Experience (Youth ONLY)
e Youth In School
e Youth Out of School

= Comprehensive Outlays should be a representation of all remaining expenditures not falling in

one of the specified categories above.

e Approved Budget — this column will be the last approved budget found on the Contractual Breakout Form included
on the sub-grantee agreement. Any budget adjustments will be approved by the program manager via email
communication and use of Line-ltem Adjustment form. Budgets should be developed by cost categories for a total
not exceeding the sub-award total.
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Approved Carryover — in the event Commerce is approved for carryover, this column will be populated with the
approved carryover budget awarded to sub-awardees and/or local areas, respectively. Carryover Budgets should
be developed by cost categories for a total carryover sub-award total.
Total Available — Approved Budget + Carryover (this is a formula and does not require any data entry.) Carryover
is not a guarantee, therefore, the only instance where the total available will differ from the approved budget is
when carryover is awarded.
Cumulative Expenditures —the cumulative expenditures should be equal to the ytd expended reported in the prior
month. This should reflect all expenditures which represent cash out the door rather than accrued expenditures,
which are pending payment.
Expenditures (This Report) — this value will include true expenditures ONLY incurred during this reporting period.
No accruals should be reflected in this column as they have not yet been expended.
YTD Expended — Cumulative Expenditures + Expenditures (This Report) (this is a formula and does not require any
data entry.) This value represents all the expenditures incurred up to the last day of this reporting period.
*Unliquidated Obligations - This section is intended to provide Commerce with an up-to-date projection of
unliquidated obligations. As indicated on the expenditure report, unliquidated obligations are obligations
incurred by an entity that have not been paid (liquidated). For example, client is enrolled in training, but has not
started courses and incurred costs as a result. This differs from an accrual in that an accrual is goods and services
that have been delivered, constructed, or completed when the following conditions apply:

o The vendor has not yet invoiced,

o The vendor has invoiced, but the entity has not yet received the invoice,

o If the invoice has been received, it has not been validated as a correct/complete invoice for processing

purposes, or

o Iftheinvoice has been validated, it has not been processed into the accounting system for payment.
(Unliguidated Obligations does not require data entry at cost category level (grayed rows), enter the total
aggregate amount in the total line for this column.)

**Accruals — this column should include all expenses which reflect a product or service which has been received
but has not been paid. This is the only column which should be utilized to reflect accruals. In the accrual column,
we expect to see only those expenses which an invoice is pending due to the service and or product being received,
but not paid. If you have obligations, this is to be reported in the remarks/comments section. An obligation is an
anticipated expense but does not have a pending invoice as of the date of this report.

(Accruals do not require data entry at cost category level (grayed rows), enter the total aggregate amount in the total
line for this column.)

Balance — Total Available — (YTD Expended + Unliquidated Obligations + Accruals) (this is a formula and does not
require any data entry.)

Section 4: Program Income

Program Income generated by any federally funded operation/activity must be reported to the state (Commerce) and to
the federal funding agency (USDOL) through a reduction of expense/draw. Program Income is defined in the program
regulations 2 CFR 200.80; 2 CFR 200.307; (2 CFR 200.305 (b)(5)). To report any program income generated as required by
the reduction of expense, follow the instruction below:

Cumulative Program Income — Enter the total amount of program income generated for the duration of the sub-
award and/or allocation period.
Program Income Generated (This Report) — Enter the amount of program income generated for this report period
only.
YTD Program Income — Calculation of Cumulative Program Income + Program Income Generated (this report) =
YTD Program Income (this is a formula and does not require any data entry.)
Program Income Disbursed (This Report) — Enter the amount of program income disbursed during this report
period as a reduction of expense.
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e Program Income Accruals — Enter the amount of program income not yet processed, but is accrued to expend
immediately following this report period.

e Program Income Undisbursed — Calculation of YTD Program Income — Program Income Disbursed (This Report) =
Program Income Undisbursed (this is a formula and does not require any data entry.)

Section 5: Remarks/Comments

The Remarks/Comments section is intended to provide a place for which you can report information of interest which is
not already captured in other cells. This could include, but not be limited to, obligation breakouts, leveraged resources,
program income, fluctuations in expending trends, match requirements, and general comments.

Section 6: Participants, Employers/Sponsors/Providers Served or Recruited (IF APPLICABLE ONLY)

This section intended to collect the total number of participants enrolled up to the last day of this report. If applicable to
the grant you have selected, please also include the number of employers/sponsors/providers served and the number of
programs created, if applicable. This will assist in monitoring the status against the annual and grant goals.

Section 7: Authorized Signatory & Date Signed

An authorized signature as well as date signed on all initial or revised expenditure reports is required. This indicates the
report has been reviewed by program and/or fiscal representatives responsible for program oversight, even if with third
party vendor (i.e., AGH). Any communications regarding discrepancies, changes, etc. will be communicated back to the
signatory.

Current Reporting Schedule:

Reporting schedules will be varied depending upon the grant inception dates and implementation of the fiscal processes.
For allocated funds, this schedule is dictated by Commerce Fiscal unit. For all other grants, the program manager will
include reporting language in the sub-award agreement and notify sub-grantees of the reporting schedules.

Grant Close Out Reports:

Close out reports year over year will be processed 45 days following the last day of the grant year end. If sub-grantees
determined the financial reports provided throughout the grant period is accurate and truly reflects financial status as of
the last report this report may suffice as grant end close report. Otherwise, the 45-day close out report will be required
for the final grant year ONLY. Sub-grantees will be notified of the close out reports from Commerce Fiscal unit. Final close
out documentation will be detailed in the sub-grantee agreement and schedules provided at the end of a grant.

Reimbursements:

Reimbursements and/or payments for grant activities will be received based on the type of vendor you are. For example,
intermediaries and sub-grantees outside of local workforce development boards will be reimbursed for the value of the
expenditures reported in “This Report” column noted in Section 3 above. If you had any program income applied as
reduction of expense, the amount reimbursed will be the adjusted payment total in Section 4 above. Commerce will
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process the expenditure report as a payment voucher internally and will reimburse expenses on the frequency detailed in
the sub-award agreements.

Local Areas, who receive allocated funds will continue to process vouchers through the ACH or wired funds and will receive
the funds typically within a week through the standardized draw processes.

State administered programs, such as TAA, will be processed as a voucher within KANSASWORKS.com with this voucher
becoming the payment voucher for processing to the client and/or training institution as designated.

Current Reporting Schedule:

Year 1 Year2 Year 3

Report Period Due to State Report Period Due to State Report Period Due to State

7/1/23-7/31/23 8/20/2023 W 7/1/24 - 7/31/24 8/20/2024 W 7/1/25 - 7/31/25 B/20/2025
8/1/23-8/31/23 8/20/2023 Wa/1/24 - &/31/24 9/20/2024 W& 1/25 - 8/31/25 9/20/2025
8/1/23-9/30/23 10/20/2023 M 9/1/24 - 9/30/24 10/20/2024 9 /1/25 - 9/30/25 10/20/2025
10/1/23 - 10/31/23 11/20/2023 @ 10/1/24 - 10/31/24 11/20/2024 @ 10/1/25 - 10/31/25 11/20/2025
11/1/23-11/30/23 12/20/2023 @ 11/1/24 - 11/30/24 12/20/2024 @ 11/1/25 -11/30/25 12/20/2025
12/1/23-12/31/23 1/20/2024 @12 /1/24 - 12/31/24 1/20/2025 @ 12/1/25-12/31/25 1/20/2026
1/1/24 -1/31/24 2/20/2024 W1/1/25 - 1/31/25 2/20/2025 M 1/1/36 - 1/31/26 2/20/2026
2/1/24-2/28/24 3/20/2024 W 2/1/25 - 2/28/25 3/20/2025 2 /1/26 - 2/28/26 3/20/2026
3/1/24-3/31/24 41202024 @ 3/1/25 - 3/31/25 4/20/2025 @ 3/1/26 - 3/31/26 4/20/2026
A/1/24 - 4/30/24 5/20/2024 WA/1/25 - 43025 5/20/2025 WA {1/26 - 4/30/26 5/20/2026
5/1/24 -5/31/24 6/20/2024 @s/1/25 - 5/31/25 6/20/2025 W5 /1/26 - 5/31/26 62072026
6/1/24 - 6/30/24 7/20/2024 @6/1/25 - 6/30/25 7/20/2025 @ 6/1/26 - 6/30/26 7/20/2026

Grant Close Out Reports:

Close out reports year over year will be processed 45 days following the last day of the grant year end. If sub-grantees
determined the financial reports provided with monthly reporting is accurate and truly reflects expenditures both month
close and year end close. The 45-day close out report will be required for the final year ONLY. Sub-grantees will be notified
of the close out reports needed from the RA Program Manager. Final close out documentation will be due indicated in
the sub-grantee agreement and schedules above.

Reimbursements:

Intermediaries will receive reimbursement for the value of the expenditures reported in “This Report” column noted in
Section Il above. Commerce will process the expenditure report as a payment voucher internally and will reimburse
expenses on a monthly basis. Those recipients who have signed up for ACH or wired funds will receive the funds typically
within a week.
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Quarterly Reporting 5chedule - RA Grants

Recipient UsSDOL
Reporting Period Due Date™ Due Date
July 1 XXX - September 30, XXX 10/20/ %KX 11/15/XXKX
October 1, XXXX - December 31, XXX 1/20/XXXX 2/15 /XX XX
January 1, XXXX - March 31, XXX AL 30 5000 5715 /00
April 1, 30000 - June 30, X0 720 /500 871500

SAEEl Project - Grant Period
July 1, 2021 - June 30, 2025

SAEF Formula - Grant Period
July 1, 2023 - June 30, 2024

MeadowLARK - Grant Period
July 1, 2023 - June 30, 2026

Quarterly Performance Report
Quarterly Marrative Report

Quarterly Marrative Report ONLY

Cuarterly Performance Report
CQuarterly Marrative Report

*Includes data entry in KW .com, RAPIDS, OMR, and Expenditure Reports.

Attachment H
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Attachment |

RAPIDS FLOWCHART FOR APPRENTICES

REGISTER AN APPRENTICE
Register nout Apprentice Click on
Apprentices Tab Apprentice (top ) P ppr Apprentice
8 4 Detail
right corner) Number

Signatures
(Sponsor &
Apprentice)

Generate 671 or 4 Apprenticeship
lick on Download Agreement (671)

pprentice Tab &

Clucelocloeed elect Apprentice

Documents Tab agreement

l Scan or Save t RS Click on Upload signed

*Follow light blue if Apprentice Agreement is completed

COMPLETE, CANCEL, SUSPEND, TRANSFER APPRENTICE

Complete
Transmital of
Actions Form

(TOA)

Enter TOA Select Action (top | Select Summary and signed
Transmital of

Actions (TOA)

information N right corner) Tab

'Jpload completed

Save & Complete
Request
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RAPIDS QUICK TIPS

Utilize 2 open windows
Work backwards on Tabs rather than using back button
Any action can be located under the Related Actions Tab from Program Screen
All signed documents that need to be uploaded (Agreement & TOA) are located in
Apprentice File under Documents Tab

-Print ID Cards from Documents Tab
If Apprentice Agreement is word document be sure to block out SSN before uploading
Wage scales are important to keep up to date. Label wage schedules with
Occupation/Employer — these are selected when registering an apprentice
Employers Tab - ensure Appendix D for each employer are uploaded
Check Overdue Apprentices monthly
Verify information for accuracy and ensure apprentices documents are uploaded
Some changes must be approved by our office before continuing

- Wage Schedules

- Apprentice Registration, Cancellation, or Completion
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