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Background on Kansas Office of Apprenticeship 
Commerce is recognized both federally and by state law as the state apprenticeship agency. Commerce 
facilitates an appointed Council of 12 industry and educational experts with the goal to support union 
training programs, business training programs, non-government organizations higher education, K12, 
and other entities in developing, operating, and maintaining robust registered apprenticeship training 
programs recognized and approved by the State of Kansas. All Registered Apprenticeship programs must 
have five hallmarks to be recognized for certification including: on the job training, related technical 
instruction, mentorship, wage progression and industry recognized credentials. Due to strong industry 
and educational support, the Kansas Office of Apprenticeship 1 transformed to specifically meet the 
needs of the Kansas economy our most high wage and high demand occupations. With an aggressive 
mindset, the Kansas Apprenticeship Council has also published a 6-year strategic plan along with a 
strong vision and mission statement: https://ksapprenticeship.org/office-reports-documents/. 

Kansas Apprenticeship Act (HB 2292) 
Effective July 1, 2023, Governor Kelly signed into law the Kansas Apprenticeship Act (Act), which 

establishes a tax credit and grant incentive programs for apprenticeships and creates a matching grant 

program 2. 

Total fund is established at ....................................................................................................... $13 million 
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This act establishes an incentive fund for businesses and non-profits hiring registered apprentices. It is 

separated into 3 specific areas including $7.5 million in tax credits to for-profit businesses, $2.5 million 

for non-profits and healthcare, and $3 million for K-12 Education. The incentive fund is a use it or lose it 

fund as it does not allow for carry over funding nor building value. It also does not have a sunset clause. 

Refer to the Kansas Legislative Register for more information on HB 2292. 

 

Kansas Apprenticeship to Educator (A2E) Grant  
The grant may be awarded to apprentices employed in each taxable year per eligible employer and is not 
to be awarded for employment of the same apprentice more than 4 times. The statute requires that the 
grant must be claimed in the same calendar year that the related technical instructions costs were 
incurred.  

 
This grant only applies to education apprenticeship attending applicant schools 6 or the purpose of 
increasing the number of qualified, credentialed teachers in Kansas. Eligible expenses are limited to: 
tuition, fees, and cost of books and materials. 
 
This grant is available only to registered education apprentices enrolled in a state or federally accredited 
postsecondary institution, with the goal of increasing the number of qualified, credentialed teachers in 
Kansas. Eligible expenses include tuition, fees, and the cost of books and materials. 

 

In order to ease questions and concerns, below is a decision tree to help guide Registered 

Apprenticeship Sponsors to their appropriate tax or grant program. Please note, all reimbursement 

funding will require the following documents: 

 

Eligibility Requirements 

1. Are you a public K-12 Education employer? 

a. Yes – move to question 2 in the Apprentice 2 Educator Fund (A2E)  

b. No – Private Schools/Districts - look at Kansas For-Profit Grant OR Kansas Non-For Profit 

Grant program below.  

c. No – Home Schools – Homeschools and Non-Accredited Private Schools (NAPS) are not 

eligible to apply for funding under this program 

Next Steps: 

 

1. Gather appropriate forms for each eligible Registered Apprentice you are requesting the grant: 

d. Registered Apprenticeship Agreement (ETA-671 form) – fully signed and executed by all 
parties 

e. Educational invoices, tuition statements, and receipts- including all financial supports and 
assistance 
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f. W-9 signed by the employer (not the employee W-9) 

g. Sexual Harassment Policy Form, OPC, ACH Form – Authorization for Electronic Deposit of 
Supplier Payment and copy of voided check or bank letter 

i) All forms listed can be downloaded, updated, and uploaded 

2. Fill out the application online and upload all required documentation. Link is here: 
https://kansasdepartmentofcommerce.submittable.com/submit/318794/ks-
apprenticeship-act-k12-educator-grant-agreement-application-a2e 

3. Once all documentation is finalized, Kansas Department of Commerce will send a final 
Memorandum of Understanding (MOU) document through DocuSign. Funds will not be 
released until all documentation is completed. 

 

Process for A2E Incentive Program Funding 

All Registered Apprentices must be in good standing with the Kansas Office of Apprenticeship and hired 

on with a Single Employer Sponsor in good standing or connected to a Multi-Employer Sponsor in good 

standing. For more information, please visit: https://ksapprenticeship.org/registered-apprenticeship-in- 

ks/ 

 
Applicants may not receive funding through any other Kansas Office of Registered Apprenticeship grant 
programs for the same time period. 

1. Fully executed Registered Apprenticeship Agreement (ETA-671 form) – 

a. What is it?: An ETA-671 Form, or Registered Apprenticeship Agreement is signed by the 

employer, the apprentice employee and the program registrar before the start of the 

program, but after the apprentice is officially hired. The ETA-671 form is a legal 

requirement and is the contract that outlines key details about the apprenticeship 

program including the duration of the paid on-the-job training, the probationary 

program, progressive wage schedule, duration of the related technical instruction, and 

minimum related instruction hours among other information. It is required that copies 

of the fully executed form signed by all parties should be kept onsite by the 

apprenticeship program3 and should also be stored in the Registered Apprenticeship 

Program Information Database System (RAPIDS)4. 

b. What does the ETA-671 form include?: The ETA-671 form also includes the Registered 

Apprenticeship Program unique identifying number and the Apprentices unique 

identifying number, ensuring that this is a legitimate apprenticeship program that meets 

minimum Federal Standards outlined in 29 CFR 29. 

c. Where to get this form?: This form can be hand filled and signed; however, RAPIDS now 

allows for pre-filled ETA-671 forms to be printed with the inclusion of all pertinent 

information needed for a fully executed form, only lacking signatures. As of May 2023, 

RAPIDS now includes DocuSign, an online signatory system that will allow for all parties 
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to complete the signature requirements entirely online. For more information on 

Rapids, visit: https://ksapprenticeship.org/office-reports-documents/ 

 
2. Confirmation the Apprentice is currently employed and supporting documentation verifying 

educational expenses– 
a. Example Documents to show proof of employment?: There are several documents that 

can be used to show proof that the Registered Apprentice is employed:  

i. ETA 671 form  

b. Documentation of Tuition, Fees, and Supplies for Related Technical Instruction (RTI) 

i. Invoicing or Billing Statements - To be eligible for reimbursement, provide 

official invoices or billing statements from your educational institution that 

clearly outline all tuition and related fees and any financial aid received, 

such as scholarships, Pell Grants, or other grants or funding sources. 

ii. If all sources of financial support are not clearly outlined on the invoice(s), 

please provide additional documentation to present a complete picture of 

the financial aid received. Additional documentation may be required upon 

request.  

*Incomplete submissions may delay processing, so please ensure all 

documentation is clear, legible, and comprehensive. 
 

Private Schools - Kansas Non-For-Profit Grant Program 
For private schools connected to a registered 501(c)3 – This grant may be awarded for up to 20 

apprentices employed in each taxable year per eligible employer and cannot to be awarded for 

employment of the same apprentice more than 4 times. The statute requires the grant to be taken in 

the tax year next succeeding the calendar year in which the employment requirement to claim the 

credit is met. 

1. Are you an entity with non-for-profit status (including healthcare) with an established Kansas 
address? 

a. Yes – move to question 2 in the Non-For-Profit grant incentive 
b. No – look at Kansas For-Profit Grant OR Apprentice 2 Educator Fund (A2E) programs 

2. Are you a K-12 Education employer? 
a. Yes – move to Apprentice 2 Educator Fund (A2E) programs 
b. No - move to question 3 in the Non-For-Profit grant program 

3. Is your Registered Apprentice a Kansas resident? 
a. Yes – move to question 4 in the Non-For-Profit grant incentive 
b. No –non-Kansas resident apprentices are not eligible for this grant program even if they 

are registered in a Kansas based Registered Apprenticeship program. 
4. Gather appropriate forms for each eligible Registered Apprentice: 

a. Registered Apprenticeship Agreement (ETA-671 form) – fully signed and executed by all 
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parties 
b. Employment verification documents 
c. W-9 signed by the employer 
d. Sexual Harassment Policy Form 
e. ACH Form – Authorization for Electronic Deposit of Supplier Payment and copy of 

voided check or bank letter 
5. Fill out the application online and upload all required documentation. Link is here: 

https://ksapprenticeship.org/resource-page/kansas-apprenticeship-tax-and-grant-act/  

a. Once all documentation is finalized, Kansas Department of Commerce will send you a 
final Memorandum of Understanding (MOU) document through DocuSign. Funds will 
not be released until all documentation is completed. 

b. Registered Apprenticeship Agreement (ETA-671 form) – fully signed and executed by all 
parties 

c. Employment verification documents 
d. W-9 signed by the employer 
e. Sexual Harassment Policy Form 
f. ACH Form – Authorization for Electronic Deposit of Supplier Payment and copy of 

voided check or bank letter 
6. Once all documentation is finalized, Kansas Department of Commerce will send you a final 

Memorandum of Understanding (MOU) document through DocuSign. Funds will not be 
released until all documentation is completed. 
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