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POLICY, CRITERIA AND PROCEDURE FOR ACCORDING RECIPROCITY TO USDOL-OA OR SAA REGISTERED 
APPRENTICESHIP PROGRAM FOR FEDERAL PURPOSES 

POLICY- 

The State of Kansas shall grant reciprocity for a duration of 365 days from issuance of a formal letter, to 
a Registered Apprenticeship program which has been registered by the United States Department of 
Labor, Office of Apprenticeship (USDOL-OA) or a recognized State Apprenticeship Agency (SAA) for 
federal purposes if the below criteria are met. 

CRITERIA 

A Registered Apprenticeship program sponsor seeking reciprocity in the State of Kansas must attest that 
the program and individual apprentices who will engage in W2 employment by an employer operating in 
the state of Kansas and are properly registered with the USDOL-OA or SAA. 

PROCEDURE 

1. The Registered Apprenticeship program sponsor seeking reciprocity must contact the Kansas Office 
of Registered Apprenticeship in writing to request reciprocity: apprenticeship@ks.gov  

The request for reciprocity must identify: 

• name of the program sponsor 
• address of the program sponsor 
• name and address of the USDOL-OA representative or State Apprenticeship Director who 

regulates the program  
• name of the state in which the program is registered  
• registration number 
• provide a legitimate business reason for operating the program in Kansas 
• copy of established SAA or USDOL-OA standards documentation, all relevant Appendix A’s, 

and any other necessary documentation 
• the ability to maintain the full cycle of registered apprenticeship programming including, but 

not limited to enrollment and completion with Kansas residents and legitimate business 
operations in Kansas 
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• request for either a general letter of reciprocity or Kansas generated registration number 
(utilizing RAPIDS system) 

2. Upon receipt of the request for reciprocity, the Kansas Office of Registered Apprenticeship will 
forward to the USDOL-OA or SAA Director, as appropriate, a “Petition for Reciprocity” request that 
will assist the Kansas Office of Registered Apprenticeship in the information they need to confirm 
validity of the program (through RAPIDS and/or Standards and work-process schedules.)  

1. The process shall certify that the program sponsor is operating a Registered 
Apprenticeship program and shall assure that the program, once operating in Kansas, 
will comply with the standards set forth in Title 29 of the Code of Federal Regulations, 
Parts 29, Subpart A, and 30. This includes certifying that program sponsors seeking 
reciprocal approval meet the wage and hour provisions and apprenticeship ratio 
standards of the reciprocal state as required by 29 CFR § 29.13(b)(7). 

2. If necessary, a meeting (in-person or virtual) will be scheduled with the requesting 
program to ensure legitimacy and answer any outstanding questions.  

3. Reciprocity can be granted for a one-year period (365 days from issuance of the formal 
letter) with a requirement to renew if it is still needed. 

3.  Within 45 days after receipt of a properly completed petition, the Kansas Office of Registered 
Program has the right to grant reciprocity through either option: 

1. An official letter granting reciprocity, or 

2. Register the program in RAPIDS and issue a RAPIDS generated code 

4. The Kansas Office of Registered Apprenticeship reserves the right to void such reciprocity should it 
become evident the program is no longer operating in compliance with any/all applicable state and 
federal apprenticeship law. 

 


